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MINUTES        

Committee:  Parish Council 
Date:   Tuesday, 6 May 2025 
Time:    7:00pm 
Venue:   Community Club 

Present 

  
Cllr Catherine Fileman-Wright (Chairman) 
Cllr John Farrand-Rogers  
Cllr Rob Austin 
Cllr Jan Evans 
Cllr Chris Walden 
Cllr Gemma Hampton 
Cllr Mike Jeffery 
Cllr David Bridger 
Cllr Vivienne Hodges 

Also Present 
Samantha Parkin (Clerk) 

PUBLIC PARTICIPATION 

69/2025 ELECTION OF CHAIRMAN 
It was proposed by Cllr Bridger, seconded by Cllr Hodges, and resolved that Cllr Fileman-Wright be 

elected Chairman of the Council for the ensuing year. 

70/2025 ELECTION OF VICE-CHAIRMAN 
It was proposed by Cllr Austin, seconded by Cllr Farrand-Rogers, and resolved that Cllr Evans be 

elected Vice-Chairman of the Council for the ensuing year. 

71/2025 APOLOGIES FOR ABSENCE 
Apologies for absence were received from Cllr Short and Cllr Warner. 

72/2025 DECLARATIONS OF INTERESTS / REQUESTS FOR DISPENSATIONS 
No declarations of interest or requests for dispensation were received. Localism Act 2011 (sections 

26-37 and Schedule 4) 

73/2025 MINUTES 
It was proposed by Cllr Hodges, seconded by Cllr Farrand-Rogers, and resolved to accept and sign 

the minutes of the meeting held on 1st April 2025 as a correct record. There was one abstention. LGA 

1972 Sch 12 para 41(1) 

74/2025 APPOINTMENT OF COUNCIL COMMITTEES AND WORKING GROUPS AND 

APPOINTMENT OF MEMBERS 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Planning Committee – Cllr Fileman-Wright, Cllr Evans, Cllr Walden, Cllr Short, Cllr 

Hodges, Cllr Jeffery, Cllr Austin, and Cllr Keep. 
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It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Finance and Policy Committee – Cllr Fileman-Wright, Cllr Evans, Cllr Bridger, and Cllr 

Hodges. 

 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Open Spaces Committee – Cllr Fileman-Wright, Cllr Evans, Cllr Hampton, Cllr Austin, 

Cllr Jeffery, Cllr Hodges, and Cllr Keep. 

 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Staffing Committee – Cllr Evans, Cllr Austin, and Cllr Hodges. 

 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Climate Change & Ecological Emergency Working Group – Cllr Fileman-Wright, Cllr 

Hampton, and Cllr Hodges. 

 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Housing Working Group – Cllr Fileman-Wright, Cllr Short, Cllr Farrand-Rogers, and 

Cllr Austin. 

 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect the following 

members to the Highways Working Group – Cllr Fileman-Wright, Cllr Short, Cllr Evans, Cllr Walden, 

and Cllr Austin. 

 

75/2024 APPOINTMENT OF CHAIRMAN OF PARISH COUNCIL COMMITTEES 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect Cllr Short as 

Chairman of the Planning Committee. 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect Cllr Evans 

as Chairman of the Finance and Policy Committee. 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect Cllr Keep as 

Chairman of the Open Spaces Committee. 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to elect Cllr Hodges 

as Chairman of the Staffing Committee. 

76/2025 APPOINTMENT OF COUNCILLORS TO OUSIDE BODIES 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to make the following 

appointments to the following outside bodies: 

• Moretonhampstead Information Centre – Cllr Evans 

• Trustees, Bowring Library Trust – Cllr Hodges and Cllr Farrand-Rogers 

• Moretonhampstead Development Trust (MDT) – A councillor will attend if invited. 

 

77/2025 APPOINTMENT OF INTERNAL CONTROLS COUNCILLOR 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Austin, and resolved to appoint Cllr 

Bridger as Internal Controls Councillor. 

78/2025 CHAIRMANS ALLOWANCE 
It was proposed by Cllr Farrand-Rogers, seconded by Cllr Hodges, and resolved to pay the 

Chairman a £100 allowance.  
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79/2025 REVIEW AND ADOPTION OF PARISH DOCUMENTATION 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Evans, and resolved to adopt the Asset 

Register. 

It was proposed by Cllr Bridger, seconded by Cllr Farrand-Rogers, and resolved to adopt the 

Financial Regulations. 

It was proposed by Cllr Bridger, seconded by Cllr Evans, and resolved to adopt the Risk Assessment. 

It was proposed by Cllr Hodges, seconded by Cllr Evans, and resolved to adopt the Standing Orders. 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Bridger, and resolved to adopt the 

Statement of Internal Control. 

It was proposed by Cllr Jeffery, seconded by Cllr Hodges, and resolved to adopt the following Terms 
of Reference: 

• Terms of Reference Planning Committee (Reviewed May 2024) 

• Terms of Reference Finance and Policy Committee (Reviewed May 2024) 

• Terms of Reference Open Spaces Committee (Reviewed May 2024) 

• Terms of Reference Staffing Committee (Reviewed May 2024) 
 

80/2025 BANK SIGNATORIES 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Austin, and resolved that the authorised 

bank signatories are as follows: 

View and submit level of access: Samantha Parkin 
View and authorise level of access: Cllrs Vivienne Hodges, Mike Warner, Jan Evans, Catherine 
Fileman-Wright, and Gordon Keep. 
 

81/2025 APPOINTMENT OF INTERNAL AUDITOR 
It was proposed by Cllr Evans, seconded by Cllr Hampton, and resolved to appoint Penny Clapham 

as the Council’s Internal Auditor. 

82/2025 COUNCILLOR REPORTS 
District Councillor Report 
Cllr Farrand-Rogers reported that newly elected County Councillor Richard Keeling had sent his 
apologies but looks forward to working with the council. He has signed his declaration of acceptance 
and can now act as a County Councillor—issues can be raised via 
[richard.keeling@teignbridge.gov.uk] until his official CC email is active. No updates from the County 
Council yet, as their first meeting is on 20th May.  
 
At Teignbridge, no new policies or decisions have been made due to the pre-election period. The 
annual meeting is on 19th May. There will most likely be changes, with five dual-hatted councillors 
now elected, including three senior members whose new roles may affect their current positions. 
 
Dartmoor National Park Authority 
Cllr Jeffery reported that the Chief Executives of all 10 National Parks met with the Minister in London. 
Their main concern is the unresolved budget for this year. The Minister is unhappy with the current 
size of National Park committees (17 members) and suggests reducing it to twelve. Authority 
meetings may be reduced to four per year, though development management meetings will remain 
unchanged. Some changes to committee membership are expected due to recent election results. 

83/2025 MATTERS ARISING 
It was noted the Clerk has submitted the VAT return for 2024/25 and it has been paid. 
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84/2025 CHAIRMANS DISCRETION 
The Chairman reminded councillors to acknowledge receipt of the summons and agenda. 

Acknowledging the summons is good practice and helps the Clerk ensure it has been received and 

helps manage apologies or quorum concerns. 

85/2025 OPEN SPACES REPORT 
The Open Spaces monthly report had been circulated prior to the meeting. The report was noted and 

is attached at appendix 1 on page 24. The Chair noted that the benches in the seating area are 

deteriorating. The Clerk is awaiting quotes from local joiners for replacements, which will be 

compared with the cost of recycled plastic benches.  

Cllr Austin asked the Clerk to remind the open spaces grass cutter to blow grass off the road after 

cutting and to display signs warning the public that grass cutting is in progress. He noted that recent 

grass cuts have been fantastic. 

86/2025 CLIMATE CHANGE & ECOLOGICAL EMERGENCY WORKING GROUP 
The Chairman noted that the council had recently worked with the Scout Group to conduct a 

biodiversity survey at the Churchyard. She also noted that Cllr Austin had identified a funding 

opportunity from South West Water and had informed the Swimming Pool and Allotment Committee 

who may benefit from it.  

87/2025 INSURANCE 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Evans, and resolved to approve the 

renewal of the council’s insurance policy with Clear Councils and enter into a 3-year Long Term 

Undertaking. 

88/2025 INTERNAL CONTROLS COUNCILLOR REPORT 
Cllr Bridger had checked the accounts for March and the annual accounts. 

89/2025 RENEWAL OF DIRECT DEBITS, SANDING ORDERS AND PAYROLL 
It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to approve the list of 

variable direct debits, standing orders, and payroll payments. 

90/2025 SCHEDULE OF PAYMENTS 

The Council considered its monthly schedule of payments.  

It was proposed by Cllr Fileman-Wright, seconded by Cllr Farrand-Rogers, and resolved to approve 

the schedule of payments at appendix 2 on page 24. LGA 1972 s150(5) 

It was proposed by Cllr Austin, seconded by Cllr Evans, and resolved to approve the transfer of the 

1st half precept into the council’s higher interest account. 

91/2025 CORRESPONDENCE 
1. Correspondence was received and circulated prior to the meeting from Devon Association of Local 

Councils regarding DALC membership for 2025/26. Local Government Act 1972 s.143 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Evans, and resolved to accept the 

increase in membership fees. 

2. Correspondence was received and circulated prior to the meeting from Citizens Advice regarding 

their Q4 report. The report was noted. 

3. Correspondence was received and circulated prior to the meeting from Launceston Velo regarding 

their Moor2Moor cycle sportive event. The Clerk will ask the organisers to share the road etiquette 

briefing and will advertise the event to residents. 
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92/2025 STAFFING RECOMMENDATIONS 
The clerk had circulated the draft minutes of the meeting of the Staffing committee held on 11th April 

2025 prior to the meeting. 

It was proposed by Cllr Fileman-Wright, seconded by Cllr Jeffery, and resolved to approve the Clerk’s 

Absence Contingency Plan and allocate the following councillors to the designated roles: 

a. Point of Contact – Cllr Fileman-Wright and Cllr Evans 
b. Governance (Meetings, Agendas, Minutes) – Cllr Hampton and Cllr Fileman-Wright 
c. Finance (Payments, Bank Reconciliations) – Cllr Evans and Cllr Bridger 
d. Contractors & Projects – Cllr Keep and Cllr Fileman-Wright 
e. Communications (Enquiries, Emails, Website) – Cllr Fileman-Wright, Cllr Hampton, 

and Cllr Evans 
f. Urgent Health & Safety Issues (Open Spaces, Play Park) – Cllr Keep and Cllr Austin 
g. Burials – Cllr Evans and Cllr Hodges 

93/2024 LOCAL GOVERNMENT REORGANISATION 
The clerk’s report had been circulated prior to the meeting and was noted. 

The Chairman closed the meeting at 8.02pm 

TO DO ACTIONS 

• Clerk to make payments 

• Clerk to respond to correspondence in accordance with min no. 91/2025  

• Clerk to update the Clerk’s Absence Contingency Plan 
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MPC Minutes 06.05.2025 Attachment no.1 – Open Spaces Report 
Inspection carried out by: S Parkin     
Date: April 2025 
 

Area Comments Action 

 
The Sentry 

Sentry seating area – Further deterioration. Bench 
and back rest removed. 
 

Obtain quotes to replace seating. 

 
Churchyard 
 

Memorial Inspections have commenced. None. 

 
The Play Area 

Looks good.  
Play Area Inspection completed – no major risks. 
 

None. 

 
The Henge 

Looks good. None. 

 
The Pound 

Looks good. None 

 
Cross Tree 
 

Looks good. None. 

Geneva 
Island/War 
Memorial 

Looks good. 
 

None. 
 

Wheelwright’s 
wheel 

Needs weeding. None. 

 
Allotment 

Looks good. 
 

None. 

 
Seats/benches/ 
Lamp posts 

Looks good. None. 

Gates and 
railings 

Looks good. None 

Bus Shelter  Looks good. None 

Recycling bins 
 

Looks good. None 

 

MPC Minutes 06.05.2025 Attachment no.2 – List of payments May 2025 
Finance Report 
To receive the Finance Report  
On 30 April, the Accounts stood at: 
  
Lloyds Current Account     £39,321.76 
Lloyds Deposit Account     £56,837.45 
 
Standing Orders       Date Cleared 
Moretonhampstead Development Trust Office Rent £390.45 01/04/2025 
BT Telephone and Broadband    £40.84  15/04/2025 
 
Direct Debit 
Microsoft 365 subscription    £12.36  25/04/2025 
 
Mandatory Payments 
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Staffing payments  
(Salary, pension and quarterly HMRC)   £1,918.91 30/04/2025 
 
Card Payments 
Partyrama (VE Day tableware)    £45.39  04/04/2025 
Coop (APM Refreshments)    £4.95  07/04/2025 
     
Transfers       £10,000.00 11/04/2025  
 

Income 
Interment payments     £819.00 Various 
Teignbridge District Council (Grant)   £15,440.00 04/04/2025 
Bank Interest      £42.08  11/04/2025 
HMRC Tax      £4,273.44 16/04/2025 
National Lottery (Grant)     £900.00 22/04/2025 
Teignbridge District Council (1st Half Precept)  £27,970.00 25/04/2025 
 
Invoices for payment – to consider and approve invoices for payment itemised on the Payment 
Schedule 
 

Payment 
Method 

Payee and reason Budget Power to spend Net 
Payment 

Payment 
inc. VAT 

Bank 
Transfer 

Moretonhampstead Twinning 
Association 
1st Round Grant Allocation 

EX14 Localism Act 2011 
s1 

£250.00 £250.00 

Bank 
Transfer 

Community Swimming Pool 
1st Round Grant Allocation 

EX14 Local Government (MP) 
Act 1972 s19 

£500.00 £500.00 

Bank 
Transfer 

Green Hill Arts 
1st Round Grant Allocation 

EX14 Local Government 
Act 1972 s145(1)(d) 

£100.00 £100.00 

Bank 
Transfer 

Moretonhampstead Association 
for Youth 
1st Round Grant Allocation 

EX14 Local Government (MP) 
Act 1972 s19 

£450.00 £450.00 

Bank 
Transfer 

Moor Print 
VE Day Leaflet 

VE Localism Act 2011 s1 £140.00 £140.00 

Bank 
Transfer 

ROSPA 
Annual Play Inspection 

EX6 Local Government (MP) 
Act 1975 s19 

£100.00 £120.00 

Bank 
Transfer 

DALC 
Annual Membership 

EX8 Local Government Act 
1972 s143 

£543.00 £621.73 

Bank 
Transfer 

Viking 
Office Supplies 

EX4 
 

Local Government Act 
1972 s111 

£60.77 £72.92 

Bank 
Transfer 

Penny Clapham 
Internal Audit 

EX8 Local Government Act 
1972 s111 

£90.40 £90.40 

Bank 
Transfer 

MP Plumbing 
Ashes Interment 17/04 and Interment 
22/04 
Generator and Hydraulic Breaker Hire 

EXCEM2 Local Government Act 
1972 s214 

£750.00 £750.00 

Bank 
Transfer 

AR Rural Solutions 
Sentry and Pound & Henge Cut x2 

EX6 Open Spaces Act 1906 
s10 

£600.00 £600.00 

Bank 
Transfer 

AR Rural Solutions 
Churchyard Cut x 2 

EXCEM1 Open Spaces Act 1906 
s10 

£1,150.00 £1,150.00 

 


